
JOB TITLE 
PUBLIC WORKS SPECIALIST 

DATE: October 18, 2016 

SUMMARY 
An employee in this position works under the general direction of the Mayor performing 
a variety of skilled journey level and semi-skilled duties related 

 
 Public culinary water system experience including but not limited to: 

monitoring, sampling, construction, installation, maintenance, upkeep, and 
repair.  

 Building and facilities maintenance related to the construction, installation, 
maintenance, and upkeep. 

 Maintaining public recreation facilities, parks, grounds and general 
environment. 

 Streets, construction, maintenance, material knowledge, signage, all 

aspects of repair, and clearing of snow and ice. 
 Storm water knowledge/experience, RSI certified (registered storm 

water inspector).  

 Working with railroad and railroad rights-of-way. 

 Large animal control. 

 Floodplain management. 

 City events, involved in planning, setting up and supporting of various 
events. 

 Knowledge in various aspects of electrical, plumbing, carpentry, drywall, 
finish work, and painting duties. 

ESSENTIAL DUTIES AND RESPONSIBILITIES  
The list of duties is a representative sample of the work appropriate to this class and 
does not include all the duties that may be assigned to a particular position. The 

incumbent may perform a combination of some or all of the following duties: 
 Assists in direction in administrative functions of various departments, 

makes recommendations related to public works policies, goals and 

objectives. 

 Assists in the preparation and development of departmental budgets. 

 Performs field supervision on daily work projects to assure timely and efficient 

use of city equipment and funds; manages interactions with public; conducts field 

training as needed to enhance crew efficiency and effectiveness. 

 Monitors contracted projects; monitors activities to prevent unauthorized 

encroachment; performs formal reviews of subdivision drawings and 

specifications. 

 Supervises and performs a variety of inspections of city facilities and equipment. 



 Operates various types of equipment. 

 Implements and monitors department safety program as needed to comply with 

federal, state and city safety standards; monitors department safety practices. 

 Operates dump truck in the transportation of various materials related to 
construction and maintenance of City streets; transports asphalt; refills area with 
new material. 

 Operates dump truck in removing and transporting dirt and other materials; 
changes oil, greases, and performs minor maintenance work on City equipment. 

 Operates blade mower to maintain road shoulders and clear of unwanted growth; 
operates road grader as needed to cut or maintain grades, shoulders, and 
barrow pits. 

 Sweeps and shovels debris into trucks from gutters and storm grates; 
operates dump trucks in clearing snow and hauling debris, asphalt, sand and 
other materials. 

 Operates snowplow, grader, and salt truck to clear roads of snow and ice. 

 Repairs water lines according to workload demands; installs service 
connections. 

 Installs water meters, service lines hydrants; cuts, threads, and connects 
lines. 

 Maintains citywide pressure regulators to assure proper distribution of water and 
water pressure standards; samples City water to monitor water quality and 
assure local, state, and federal standards. 

 Operates backhoe to dig holes and trenches to repair or install lines; repairs 
joints, cracks or broken valves; cuts and replaces damaged pipe. 

 Plants, cultivates, and waters grass, trees, and flowers. 

 Installs and repairs sprinkler systems. 

 Paints exterior and interior surfaces with brushes or rollers; performs minor 
carpentry duties i.e. building and repairing shelves, partitions, tables, etc. by 
using power saws, drills, and various hand tools. 

 Grooms park and cemetery environment; cuts and cultivates lawns, plants and 
grooms trees, shrubs, plants, flowers and performs related beautification duties. 

 Maintains City parks, play fields, and watering systems; winterizes parks sprinkler 
lines; makes repairs. 

 Performs general cleanup, maintenance, and repair of rest rooms, pavilions, 

playgrounds, picnic tables, benches, bleachers, ball fields, and other facilities. 

 Performs various seasonal duties such as snow removal, water line 

winterization, etc. 

 Performs related duties as required.  
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PRE-EMPLOYMENT 
Job offers for this position are contingent on the individual passing a pre-employment 
drug screen and background check. 

SUPERVISORY RESPONSIBILITIES 
 This is a supervisory position. 

 The employee in this position carries out supervisory responsibilities in accordance 
with the City's policies and applicable laws. 

 Responsibilities include interviewing, hiring, and training employees; planning, 
assigning, directing work, evaluating performance, and disciplining employees; 

addressing complaints and resolving problems. 

QUALIFICATION REQUIREMENTS  

Necessary Knowledge, Skills, and Abilities 

 Working knowledge of operating basic manual and power hand tools; some 
knowledge of hazards and safety precautions associated with construction of water 

lines; working knowledge of the operation of a variety of light and heavy equipment 
such as rollers, backhoes, and sweepers, salting trucks, snowplows, etc.. 

 Considerable knowledge of general street and water system construction principles 

and practices; legal environment associated with public works projects, construction 

and maintenance; modern methods, principles and practices of road and street 

construction and maintenance and the collection and delivery of culinary water; 

wastewater collection, EPA regulations and various environmental quality laws (Safe 

Drinking Water Act, etc.); equipment and materials used in construction and 

maintenance operations; current codes, standards, safety practices and principles 

involved in public works; principles of management and employee supervision. 

 Knowledge of maintenance equipment such as backhoe, loader, dump truck, 

mowers, tractor, power over seeders, aerators, trimmers, etc.; landscape and 

sprinkler system installation; of hazards and related safety precautions associated 

with equipment operation; interpersonal communication skills. 

 Skill in the use of a variety of hand and power tools and other tools common to 

building maintenance and repair. Operation of various types of heavy and light 

equipment such as gang mower, front-end loader, tractor, backhoe, etc. 

 Considerable knowledge of operating heavy equipment and basic manual and 

power hand tools; considerable knowledge of hazards and safety precautions 
associated with construction of water lines, streets, and parks; considerable 

knowledge of the operation of a variety of light and heavy equipment such as 
rollers, backhoes, and graders, salting trucks, snowplows, etc.. 
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 Ability to follow simple instructions; ability to perform strenuous manual labor, ability 
to tolerate weather extremes in work environment; ability to communicate 

effectively verbally and in writing; ability to work effectively with fellow employees 
and the public. 

 Ability to effectively apply chemicals for the abatement and eradication of noxious 

weeds and insects; effectively perform various semi-skilled and skilled functions 

related to building maintenance; ability to communicate verbally and in writing; 

ability to develop effective working relationships with supervisor, subordinates, and 

the public. 

 Ability to plan, coordinate, direct and supervise personnel; interpret laws, ordinances 

and regulations common to public works operations; operate a two-way radio; 

understand common radio code; keep operating records and prepare reports; 

establish and maintain effective working relationships with employees, other 

agencies and the public. 

 Ability to effectively, perform various semi-skilled and skilled functions related to 

building maintenance; ability to communicate verbally and in writing, ability to 

develop effective working relationships with supervisor, subordinates, and the public. 

 Ability to plan, organizes, direct, and supervises the work of subordinates. 

 Ability to communicate effectively verbally and in writing. 
 Ability to establish and maintain effective working relationships with the mayor, city 

council, department heads, employees, other governmental agencies, suppliers, 

customers and the general public. 
 Able to organize, prioritize, and independently perform work assignments; exercise 

independent judgment and meet required deadlines. 
 Communicate effectively with coworkers, management, elected officials, and the 

general public, and display excellent interpersonal skills and awareness of 
controversial and/or sensitive issues. 

 Provide good customer service and promote positive public relations. 

 Comply with safety requirements of the position and actively promote safe work 

practices, 

Education, Training, and Experience: 

 Graduation from high school or equivalent GED. 

 Sufficient education or training to demonstrate an aptitude to perform above 

related duties. 
 One (1) year of experience as a Laborer. 

 An equivalent combination of education and experience. 

Licensing and Other Requirements: 

 Must be 21 years of age. 
 Must be a resident of the State of Utah. 
 Must be a citizen of the United States. 
 Must possess a valid Utah's class "A" commercial driver's license. 
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 Certification as a welder is desired but not required. 
 May be required to certify as a level "I" water operator, Registered storm water      

inspector, road school and floodplain management CEU’s within 18 months from date of 
hire. 
 Must be able to lift 100 pounds. 

 Must work on 24-hour on-call basis. 
 Positions in this classification require the ability to possess and maintain a valid driver's 

license and ability to meet the City's driving standards. 
 May be required to work evenings. 

 Duties will occasionally involve dealing with distraught or difficult individuals and 
attending meetings or activities outside normal working hours. 

 Must monitor all approaching winter storms and be available 24 hours for snow 
removal. 

PHYSICAL DEMANDS  
 The physical demands described here are representative of those that must be 

met by an employee to successfully perform the essential functions of this job. 
 Tasks require variety of physical activities, generally involving muscular strain, 

such as walking, standing, stooping, sitting, reaching, lifting, climbing, digging, 
etc. 

 Talking, hearing, and seeing essential to the performance of the job. 
 Daily exposure to weather extremes and seasonal conditions. 

 Common eye, hand, and finger dexterity required. 
 Mental application utilizes memory for details, verbal instructions, discriminating 

thinking. 
 Frequent local travel required in normal course of job performance. 

 The City of Uintah is an Equal Opportunity Employer. Persons with disabilities 
may be able to perform the essential duties of this class with reasonable 

accommodation. Reasonable accommodation will be evaluated on an individual 
basis and depend, in part, on the specific requirements for the job, the limitations 

related to disability and the ability of the hiring department to accommodate the 
limitation. 

This job description is subject to change by the employer as the needs of the employer 

and requirements of the job change. 

EMPLOYEE'S SIGNATURE  
DATE 

DATE 

 

SUPERVISOR'S SIGNATURE  
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