
Recreation Director Position Opening

Gunnison Valley Recreation Board is advertising the availability of a part-time recreation director position.
Position description and application forms are available to be faxed or mailed to interested individuals. Call the Gunnison City Hall at 435-528-7969. Position description and application forms are also available on the home page of the Gunnison City web site www.gunnisoncity.org
Applications must be returned to the office of the Gunnison City Recorder by 3:00 p.m. on Friday May 17, 2013. The address of the Gunnison City Hall is PO Box 790, 38 W. Center St., Gunnison, UT 84634. The fax number is 435-528-7958. Applications may be emailed to janelb@gunnisoncity.org
Historically, the Gunnison Valley has concentrated on providing recreation facilities, while volunteer organizations operated recreation programs at those facilities. The Gunnison Valley Recreation Board has now made a transition in to a more direct and active role in organizing and operating programs and special events, while at the same time preserving the benefits of strong volunteer support.
The recreation director may continue to be the only year-round, part-time employee working on organized recreation activities and programs, but existing resources providing support and facility maintenance and improvements will continue to be available. An excellent base of volunteer coaches and sponsors will remain.
The pay range for a recreation director meeting the desired qualifications will be competitive. The starting salary will be $18,000 - $20,000 depending on qualifications and experience.
[bookmark: _GoBack]For more information about the position, call Jeremy Pickett, Gunnison City Councilman and Gunnison Valley Recreation Board Member, at (435) 340-8202 or email him at anotherjp@yahoo.com.


Gunnison Valley Recreation Position Description
(Cities of Gunnison, Centerfield, and Mayfield)
EFFECTIVE DATE:					RECREATION DIRECTOR	
April 29, 2013						DEPARTMENT: ORGANIZED RECREATION

GENERAL PURPOSE:
Under general supervision and policy direction of the Gunnison Valley Recreation Board, this individual plans, organizes, and coordinates a year-round community recreation program.
ESSENTIAL DUTIES AND RESPONSPONSIBILITES:
1. Suggest, plan, implement, and oversee authorized community recreation programs and special events.
2. Coordinate registration for community recreation programs. Give a monthly accounting of all fees collected. Deposit with the board treasurer all fees, within three days of their receipt. Make available to the board’s finance director all program and financial records as requested.
3. Advertise and otherwise promote programs and events to generate interest and revenue. Conduct fundraising activities and solicit sponsorships as authorized.
4. Coordinate the recreation program’s use of facilities owned by other agencies.
5. Develop, propose, and enforce rules and regulations to govern the operation of recreation facilities and programs.
6. Enlist and direct the help of community volunteers in implementing and administering programs and events. Recruit, schedule, train, and supervise program officials.
7. Schedule the use of community-owned (Gunnison City, Centerfield City, Mayfield Town) recreation facilities and equipment.
8. Provide seasonal maintenance as necessary and supervise assigned maintenance staff.
9. Coordinate the operation of concession stands.
10. Make recommendations for improvement of recreation facilities, programs, policies, and events.
11. Prepare for publication a variety of brochures, calendars, letters, posters, news releases, flyers, and related communications regarding recreation programs.
12. Insure that safety principles are promoted and exercised throughout all recreation activities.
13. Serve as Secretary to the Gunnison Valley Recreation Board, and provides a written monthly report to the Recreation Board.
14. Is responsible for storage and upkeep of all recreation equipment. Implements a check-out system of recreation equipment when appropriate.
The above statements are intended to describe the general nature and least of work to be performed and are not intended to be an exhaustive list of all duties, responsibilities, and skills required of the position. Duties may be added or changed.

DESIRED MINIMUM QUALIFICATIONS:
Education and Experience:
1. Completion of a college or university; or two years recreation experience; or an equivalent combination of education and experience.
Necessary Knowledge, Skills, and Abilities:
1. Ability to develop, coordinate and direct varied activities involved in a community recreation program and special community events; Ability to organize, delegate, and establish meaningful goals and priorities; Ability to establish and maintain effective working relationships with supervisors, other agencies, participants, instructors, community leaders, and the general public; Ability to communicate effectively orally and in writing; Ability to plan and supervise the work of volunteers;
2. Ability to work independently with little supervision and to work with a well-developed sense of timing and strategy; Ability to work unconventional hours, including weekend, evening and holiday hours; Ability to work under stressful and adverse conditions;
3. Ability to perform manual tasks for sustained periods and to lift up to 75 pounds; Ability to perform minor equipment maintenance and repair;
4. Knowledge of recreation philosophy, planning and administration; Knowledge of the equipment, facilities, operations and techniques used in a comprehensive community recreation program.
Special Qualifications:
1. Must possess a valid Utah driver’s license.
2. Must be willing to submit to and cooperate with a background check.
3. First Aid and CPR certification or ability to obtain endorsement within first 12 months of employment.
4. Must live in the Gunnison Valley Community or capability to relocate here.
SELECTION GUIDELINES:
Formal application 
Rating of education and experience 
Oral interview and reference check
 Job related tests may be required
PLEASE SUBMIT THE FOLLOWING:
1. Completed Employee Application available at Gunnison City Hall or found on the home page of Gunnison City’s website www.gunnisoncity.org
2. Resume
3. Three Letters of Recommendation
DEADLINE: 
May 17, 2013
