City of West Point
Job Posting
Posting #:

1-FY2013-2014
Posting Date:
04.09.14
Closing Date:  
04.30.14 @ 5 p.m.
Position Open:
Code Enforcement Officer 
Pay Scale:

$16.32 - $18.51




20 hours/week




Partial benefits (prorated sick, vacation and URS) 




No medical or dental benefits

DUTIES:  This is a classified part-time at-will position working under the general direction of the Assistant City Manager/Community Development Director.  This position is responsible for patrolling the city for ordinances violations and issuing notices of violations citations.  Perform other duties as assigned. 

QUALIFICATIONS:
· High School graduation or GED and equivalent work experience.  Two years of experience performing the above or related duties.

· Preferred prior code enforcement experience or law enforcement experience

· Must be able to read, speak and comprehend in English. Must have the ability to read and comprehend simple instructions, short correspondence and memos. Have the ability to communicate one-on-one with co-workers and staff, supervisors and the public. 

· Excellent computer skills.

· Good driving record.

· Ability to work outside in extreme heat or cold.
· Ability to communicate with all user groups and respond to user complaints. 
· Ability to communicate ideas, recommendations, and instructions clearly, orally and in writing. 
· Ability to maintain a good working relationship with fellow employees, supervisors, the public, to include communication and response to complaints. 
· Reliability and good attendance.
· Positive work attitude; enthusiastic, confident, outgoing, helpful and committed.
Application Available at:
West Point City Hall





3200 West 300 N





West Point City, Utah  84015





801.776.0971 (main number)





801.525.9150 (fax)

More information available on-line:  www.westpointcity.org 

****Equal Opportunity Employer****
The Human Resources Office will provide reasonable accommodations for any applicant during the examination and selection process.  If you have special needs please call 801.776.0971.  West Point City does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment of the provision of services.
