
 

 
DOCUMENTS REQUIRED FOR SHORT-SALE PROCESSING 

 
Below is a list of what is needed by most lenders to process a short sale.  All 

lenders are different so there may be a need for additional information once 

the following are submitted to SSNAP Short Sales.  Only after these are 

submitted are we able to evaluate the file and contact the lender for more 

specific information/requirements. 

 

 

Listing Agent: 

 MLS Listing Printout 

 Listing Agreement 

 Copy of Executed Power of Attorney (if applicable) 

 

Seller: 

 Signed Borrower Authorization (for each mortgage on property) 

 Completed client information sheet. 

 Signed foreclosure disclaimer. 

 Signed homeowner acknowledgment 

 Hardship Letter – explaining the reason for delinquency and why the 

borrower feels they need relief from the mortgage. 

 Billing statement from each mortgage company. 

 Up To Date Financial Statement. 

 Copy of last two consecutive months Bank Statements. 

 Copy of last two years Tax Returns. 

 Copy of last two years W-2’s. 

 Copy of last two pay stubs. 

 Profit and loss statement for last 3 months is self-employed. 

 If no proof of income is available provide a letter explaining why this 

cannot be provided, ex. Unemployed. 

 

 

Please submit the items required by emailing them to information@ssnap.net 

or by faxing them to 888-387-7574.  Once received your file will be opened, 

assigned to a processor and the work will start immediately to get the deal 

ready!  It is important this is done at listing so when offers are received there 

is not a delay in submitting them. 

 

Thank you, we look forward to doing business with you. 

 

 

 

 

 

 

mailto:information@ssnap.net

