TOWN OF GRAND LAKE
ORDINANCE NO. 24-2011
AN ORDINANCE AMENDING THE TOWN

OF GRAND LAKE Municipal CODE chapter 2 TO clarify and fuRther define the duties of the town administrator, town clerk, TOWN CLERK PRO-TEM, and town treasurer
WHEREAS, the Town of Grand Lake Board of Trustees has the authority to modify, amend, and adopt the Grand Lake Municipal Code; and,
WHEREAS, the Town of Grand Lake Board of Trustees has determined that the duties of the Town Administrator, Town Clerk, Town Clerk Pro-Tem, and Town Treasurer have changed and the Municipal Code needs to reflect those changes; and,
WHEREAS, the Town of Grand Lake Board of Trustees also want the Municipal Code to follow the guidelines set by Colorado Revised Statutes in relation to this positions, 

NOW THEREFORE BE IT ORDAINED BY THE BOARD OF TRUSTEES OF THE TOWN OF GRAND LAKE, COLORADO, THAT:

1. That Article 7 of Chapter 2 of the Code of the Town of Grand Lake, Colorado,  is hereby amended to read as follows:
2-7-1
Appointment
The Board of Trustees may appoint a Town Administrator within ninety (90) days after any vacancy exists in such position.  The Town Administrator shall hold office at the pleasure of a majority of the Board.  He shall be selected solely on the basis of his executive and administrative qualifications with special reference to his training and experience.  He shall be compensated for his services as the Board may from time to time determine.  At the time of his appointment, he need not be a resident of the Town or State, but during tenure of office he shall reside within the Town.

2-7-2 Functions and Duties

The Town Administrator shall be the Chief Administrative Officer of the Town government.  His functions and duties shall be:

(a) To be responsible to the Board for the efficient administration of all administrative departments of the Town government.

(b) To supervise the enforcement of all Laws and Ordinances.

(c) To appoint, subject to review by the Board, the heads of Town Departments, other than the Municipal Judge, Town Attorney, Town Clerk, Town Clerk Pro-Tem, Town Treasurer, and Administrative Hearing Officer.

(d) To recommend an annual budget to the Board and to administer the budget as finally adopted, and to keep the Board fully advised at all times as to the financial condition of the Town.

(e) To recommend to the Board for adoption such measures as he may deem necessary, and to attend Board meetings with the right to take part in discussions but not to vote.

(f) To establish, subject to Board approval, appropriate personnel rules and regulations governing officers and employees of the Town.

(g) To perform such other duties as may be prescribed by Municipal Code or by direction of the Board.

2-7-3 Administrative Organization
The Town Administrator may propose a plan of administrative organization to the Board within sixty (60) days after his appointment, which, if approved by the Board, shall be adopted by ordinance.  The administrative plan shall provide for such departments and officers as may be deemed necessary for the efficient administration of the Town.  All such officers shall be appointed by the Town Administrator, subject to review by the Board, except the Municipal Judge, Town Attorney, Town Clerk, Town Clerk Pro-Tem, Town Treasurer, and Administrative Hearing Officer who shall be appointed by the Board unless otherwise provided.

2-7-4 Relationship of Board to Town Administrator
Neither the Mayor nor any member of the Board shall in any way interfere with the Town Administrator in his exercise of the powers and duties granted by this Article.  Except for the purposes of inquiry, the Mayor and members of the Board shall deal with the Town Administrator solely through the Town Board, and neither the Mayor nor any member of the Board shall give orders to any of the subordinates of the Town Administrator, either publicly or privately.

2-7-5 Intent of Article

Nothing in this Article shall impair the responsibility of the Board for the overall operation of the Town Government as required by the laws of the State of Colorado.
2. That Article 8 of Chapter 2 of the Code of the Town of Grand Lake, Colorado,  is hereby amended to read as follows:

2-8-1
Appointment
The Board of Trustees, at its first meeting after each regular election, shall appoint some qualified person as Town Clerk.  In case a vacancy should occur in the office of Clerk, the Board shall appoint a Clerk for the unexpired term.
2-8-2 Oath and Bond

Before entering upon the duties of the office, the Town Clerk shall take an oath or affirmation of office, and furnish a surety bond in the amount of Ten Thousand Dollars ($10,000), conditioned upon the faithful discharge of his or her duties as Town Clerk.  In the event the Town Clerk shall occupy more than one office, both of which must be bonded, one bond shall be sufficient for both.

2-8-3
Duties
The Town Clerk shall perform the following duties:

(a) He shall be the Clerk of the Board and shall attend all meetings of the Board and shall keep a permanent journal of its proceedings.

(b) He shall be the custodian and archivist of all the Town’s records and such records shall be open at all reasonable times for inspection by electors of the Town.

(c) He shall certify by his signature all Ordinances and Resolutions enacted or passed by the Board.

(d) He shall be the Clerk of the Municipal Court and shall attend all Court proceedings and shall keep a record of same and shall carry out the process of the Municipal Judge.

(e) He shall serve as the Municipal Clerk, keeping all records and carrying out the process prescribed by Colorado Statutes under the Municipal Election Code.

(f) He shall be a Notary Public by the State of Colorado.

(g) He shall serve as a Deputy County Clerk and carry out the process of the County Clerk.

(h) He shall perform such other duties as may be prescribed for him by law or by order of the Mayor of the Town as authorized by the Board of Trustees.
3. That Article 9 of Chapter 2 of the Code of the Town of Grand Lake, Colorado,  is hereby amended to read as follows:

2-9-1 Appointment
The Board of Trustees, at its first meeting after each regular election, shall appoint some qualified person as Town Clerk Pro-Tem.  In case a vacancy should occur in the office of Clerk Pro-Tem, the Board shall appoint a Clerk Pro-Tem for the unexpired term. 
2-9-3
Oath and Bond

Before entering upon the duties of the office, the Town Clerk Pro-Tem shall take an oath or affirmation of office, and furnish a surety bond in the amount of Ten Thousand Dollars ($10,000), conditioned upon the faithful discharge of his or her duties as Town Clerk.  In the event the Town Clerk Pro-Tem shall occupy more than one office, both of which must be bonded, one bond shall be sufficient for both.

2-9-4
Duties
He shall be able to perform all the duties of the Clerk under the direction of the Clerk during his absence or inability to act.

4. That Article 10 of Chapter 2 of the Code of the Town of Grand Lake, Colorado,  is hereby amended to read as follows:

2-10-1 Appointment
The Board of Trustees, at its first meeting after each regular election, shall appoint some qualified person as Town Treasurer.  In case a vacancy should occur in the office of Treasurer, the Board shall appoint a Treasurer for the unexpired term.

2-10-2
Oath and Bond

Before entering upon the duties of the office, the Town Treasurer shall take an oath or affirmation of office, and furnish a surety bond in the amount of Ten Thousand Dollars ($10,000), conditioned upon the faithful performance of his duties and that upon vacating office, he will turn over and deliver to his successor all monies, books, papers, property, or things belonging to the Town and remaining in his charge as Treasurer.

2-10-3
Duties
The Town Treasurer shall perform the following duties:
(a) The Treasurer shall be the official bookkeeper of the Town of Grand Lake, keeping all financial records pertaining to the Town in such a manner as may be prescribed by the Board and the Colorado Revised Statutes.  All books and accounts of the Treasurer shall always be subject to inspection by any member of the Board.

(b) He shall keep a separate account of each fund or appropriation and of the debits and credits belonging thereto.

(c) He shall receive, record, and deposit all monies paid to the Town in appropriate accounts in one or more eligible public depositories pursuant to the provisions of the Public Deposit Protection Act (CRS §11-10.5-106), as well as in other securities or forms of investments as authorized by either Colorado Revised Statute or resolution.  Neither the Treasurer nor other member of the governing body who acts in good faith in approving and designating such depository or investment shall be liable for loss of public funds deposited by the Treasurer by reason of default or insolvency of such depository, or loss on account of such investment.

(d) He shall prepare all bills, statements, and invoices presented to the Town for payment, and submit a schedule of accounts payable and prepaid to the Board for approval at a regularly scheduled meeting.  Upon approval, the Treasurer shall publish the schedule of payments made in a manner allowed by state statute and maintain a file of all bills, statements, and invoices marked “paid” in an appropriate manner.

(e) He shall prepare a monthly financial report for each fund, including all monies received, all payments made, and the balance of money in each account and for each fund. 

(f) He shall prepare the annual budget for the Town for presentation to and approval by the Board in accordance with Colorado Revised Statutes budget law.

(g) He shall prepare all financial statements and documentation required and assist the Town’s independent auditors in anticipation of the annual audit in accordance with Colorado Revised Statutes.

(h) He shall perform all other duties, keep all records, and make all reports that are required by the provisions of this Code or by Colorado Revised Statutes.

5. Severability: If any Article, Section, paragraph, sentence, clause, or phrase of this Ordinance is held to be unconstitutional or invalid for any reason, such decision shall not affect the validity of the remaining portions of this Ordinance. The Board of Trustees declares that it would have passed this Ordinance and each part or parts thereof irrespective of the fact that any one part or parts be declared unconstitutional or invalid.

6. Repeal: Existing Ordinances or parts of Ordinances covering the same matters as embraced in this Ordinance are hereby repealed and all Ordinances or parts of Ordinances inconsistent with the provisions of this Ordinance are hereby repealed, except that this repeal shall not affect or prevent the prosecution or punishment of any person for any act done or committed in violation of any Ordinance hereby repealed prior to the taking effect of this Ordinance.

DULY MOVED, SECONDED AND ADOPTED BY THE BOARD OF TRUSTEES OF THE TOWN OF GRAND LAKE THIS 28th DAY OF NOVEMBER, 2011.
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