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ARMY CORPS OF ENGINEERS 404 PERMIT REQUIREMENT DISCLAIMER 
 


THIS FORM IS TO BE FILLED OUT AND SIGNED FOR ANY PROJECT WHICH 
BORDERS U.S. WATERS: WETLANDS, STREAMS, RIVERS, PONDS, LAKES OR 


OTHER WATERWAYS. 
______________________________________________________________________________ 
 
If the project requires an Army Corps of Engineers 404 Permit, a copy of the 404 Permit 
application and the 404 Permit must be submitted to the Town of Grand Lake with the Building 
Permit application.   
 
Please see http://www.spk.usace.army.mil/organizations/cespk-co/regulatory/program.html for 
more information about the Army 404 Permit, or you may also contact: 
 
 Nick Mezei, Environmental Engineer 
 Colorado West Regulatory Branch 
 400 Rood Avenue, Room 142 
 Grand Junction, CO 81501 
 
 (970) 243-1199 x. 18 
 nick.mezei@usace.army.mil 
 
Property Legal Address: ______________________________________________________ 
 
Property Street Address: ______________________________________________________ 
 
Property Owner Name: _______________________________________________________ 
 
Contractor Name: ____________________________________________________________ 
 
I understand that this project which borders United States waters (any wetland, steam, river, 
pond, lake or other waterway) obligates me to comply with the Federal Clean Water Act.  I 
understand that it is my responsibility to obtain a Department of the Army 404 Permit prior to 
the placement of any fill materials into waters of the United State.  I understand that placement 
of such fill into the waters of the United States without a 404 Permit is a violation of the Clean 
Water Act, 33 U.S.C. §1251, and is subject to Federal actions.   
 
I agree to obtain an Army Corps of Engineers 404 Permit, if required.  I understand the penalties 
for failure to obtain a permit, if required.   
 
 
Signature 
 
 


  


Printed Name  Date 
 



http://www.spk.usace.army.mil/organizations/cespk-co/regulatory/program.html�
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Permit Number: _______________________ 


Date Paid: _______________ 


 


 
TOWN OF GRAND LAKE 


AFFORDABLE HOUSING FEE CALCULATION SHEET 
 
 


Owner Name: ____________________________________________________________ 
 
Job Address: _____________________________________________________________ 
 


NEW CONSTRUCTION  
 


Category Building Types 
(including, but not limited to) 


Fee Per Sq. 
Ft. 


Single-Family 
Residential 


(SFR) 


Single Family Dwelling/ Factory Built Home/ /Manufactured 
(HUD) Home $1.00 


Multi-Family 
Residential 


(MFR) 


Townhome/Condominium/Apartment/Residential Building with 2 or 
more dwelling units $1.00 


Commercial 
(COM) 


Hotel/Motel/Office/Store/Restaurant/Bank/Theater/Service 
Station/Church/Hospital/Library $1.00 


Accessory Use 
(ACC) Garage/Boathouse/Boat Dock/Deck/Porch/Unattached Storage Shed $0.25 


 
EXEMPTIONS 


 
Types of Exemptions 


Single-Family 
Residential 


1. 800 square feet is exempted for buildings less than 2000 square feet 
(excluding garage and deck). 


2. No exemptions for any additions to existing structures. 


Multi-Family 
Residential 


1. 400 square feet per unit is exempted for any unit less than 1000 square feet 
(excluding garage and deck). 


2. No exemptions for any additions to existing structures. 
 
 
Category    Total Square ft. Exemptions       Fee   Total 
 
____________     __________   (-)  _________ X $________ = $_________________ 
 
____________     __________   (-)   _________ X $________ = $_________________ 
 
____________     __________   (-)   __________ X $________ = $_________________  
 
 
  TOTAL AFFORDABLE HOUSING FEE = $ _____________________ 








GRAND COUNTY  


BUILDING PERMIT APPLICATION 
Jurisdiction of  ________________________________ 


 


BUILDING PERMIT NUMBER:  B-______________-______________________   
 


DATE OF ISSUE____________/____________/____________ 
 


THE CONTRACTOR VERIFICATION FORM MUST ACCOMPANY THIS APPLICATION. 
  APPLICANT MUST COMPLETE ALL NUMBERED SPACES THAT APPLY                 


 


                           


NOTICE: This permit becomes null and void if work or construction is not commenced within 180 days, or if construction or work is Suspended or abandoned for a period of 365 
days at any time after work is commenced.  I hereby certify that I have read and examined this application and know the same to be true and correct.  All provisions of laws and 
ordinances governing this type of work will be complied with whether specified herein or not.  The granting of a permit does not presume to give authority to Violate or cancel 
the provisions of any other state or local law regulating construction or the performance of construction. 


 
______________________________________________      _______________________________________________ 
  SIGNATURE OF CONTRACTOR OR  AUTHORIZED AGENT                     DATE         SIGNATURE OF OWNER                                                                                       DATE 


DO NOT WRITE BELOW THIS LINE            DO NOT WRITE BELOW THIS LINE 


1. OWNER NAME:   
   


2. MAILING ADDRESS:   
 CITY:  STATE:  ZIP CODE:  
  


 3. LEGAL DESCRIPTION: LOT  BLOCK  SUBDIVISION  


 OR  MEET AND BOUNDS: SECTION   TOWNSHIP   RANGE   
  


4. JOB ADDRESS:   
  


5. ARCHITECT OR DESIGNER NAME:   
 PHONE NUMBER:  


6. ENGINEER NAME :   
 PHONE NUMBER:  


7. USE OF BUILDING:  
         


 8. CLASS OF WORK: NEW ADDITION ALTERATION REPAIR MOVE REMOVE  
 9. DESCRIBE WORK:  


TOTAL FEE  VALUATION OF WORK  BUILDING PERMIT FEE  
PREPAYMENT  DATE PREPAYMENT PAID  ZONING FEE  
TOTAL BALANCE DUE  TYPE OF CONSTRUCTION  OCCUPANCY GROUP  DIVISION  
ZONING APPROVAL   SIZE OF BUILDING 


TOTAL SF  No. of 
Stories  Max Occ 


Load  USE 
ZONE  


   SET 
BACKS 


FRONT 
 


SIDE  SIDE  BACK  
  SPECIAL 


APPROVAL 
NOT 


REQUIRED 
APPROVED 


  WATER   
  SEWER   
SPECIAL CONDITIONS:  P&Z SIGNOFF   
  3 LAKES DESIGN 


REVIEW 
  


  OTHER   
APPLICATIONACCEPTED BY PLANS CHECKED BY APPROVED FOR ISSUANCE BY REFERENCE #   


     







Grand County Building Department 


Contractor Verification Form 
 


You are required to list all contractors and subcontractors employed on this project. 
If there is any change in contractor or subcontractor you must notify this department in writing (Change in Contractor Verification Form).  


To avoid any delays in the progress of your project you must notify this department immediately if there is any change in the information 
provided below.  If this department is not notified in a timely manner a STOP WORK order will be placed on the job and the project will be 


SHUT DOWN until the proper information is turned in and verified by this department. 
 


  


 
NOTE:  This department CAN NOT supply you with the license number of the contractor.  


You must obtain that information from that person or persons. 
 


 
CLASS NAME OF CONTRACTOR 


LICENSE 
NUMBER 


OFFICE 
USE ONLY 


1. GENERAL    


2. FOOTER/FOUNDATION    


3. FRAMING    


4. ROOFING    


5. PLUMBING    


6. ELECTRICAL    


7. MECHANICAL    


8. INSULATION    


9. DRYWALL    


              BY SIGNING YOU ARE CONFIRMING ALL ABOVE INFORMATION IS TRUE AND AGREE TO NOTIFY THIS DEPARTMENT OF ANY CHANGES. 
 
 
OWNER OR AUTHORIZED AGENT                                                                                           DATE 
 


DO NOT WRITE BELOW THIS LINE DO NOT WRITE BELOW THIS LINE 
  
DATE OF APPROVAL: BY: 
  
NOTES 


1. OWNER NAME:   
2. OWNER PHONE NUBMER:  
3. MAILING ADDRESS:   


 CITY:  STATE:  ZIP CODE:  
  


4. LEGAL DESCRIPTION: LOT  BLOCK  SUBDIVISION  


 OR  MEET AND BOUNDS: SECTION   TOWNSHIP   RANGE   
  


5. JOB ADDRESS:   
  


6. CONTACT NAME:   
7. CONTACT PHONE: NUMBER:   
8. EMAIL:  


   9. DATE OF APPLICATION:  


   








   
 


ORIGINAL GRADE and FINAL HEIGHT VERIFICATION FORM 
(To be filled out by the surveyor) 


 
Original Grade Verification: 
 
Date: ________________ 


I, __________________________________, a Professional Land Surveyor of the State of Colorado, 
field surveyed the original grades (also called preconstruction elevation) before any site work, 
including grading or excavation had occurred at  __________________________________________. 


(site address) 
Elevations at each corner of the proposed foundation were: 
 
___________  _____________ ____________ ____________ 
Northwest  Northeast  Southwest  Southeast 
 
Printed Name_______________________________ Signature______________________________ 


Company__________________________________ 


Address___________________________________   Surveyor’s Seal 


 ____________________________________ 


Phone_____________________________________ 


 
Final Height and Finished Grade Verification: 
 
Date: _________________ 


I, __________________________________, a Professional Land Surveyor of the State of Colorado, 
field surveyed the height of the structure listed above after completion of the rough framing. The result 
of the survey showed the elevation at the highest point of the rough frame was _________________ 
and the elevations of the finished grades at each corner of the foundation where the original grades 
were established were: 
 
___________  _____________ ____________ ____________ 
Northwest  Northeast  Southwest  Southeast 
 
Printed Name_______________________________ Signature______________________________ 


Company__________________________________ 


Address___________________________________   Surveyor’s Seal 


 ____________________________________ 


Phone_____________________________________ 








BUILDING PERMIT CHECKLIST FOR THE TOWN OF GRAND LAKE 
 


Please Note:  No construction, including site preparation (grading, excavating, vegetation removal, 
etc.), will be allowed until a building permit or a grading permit has been issued.  A Pre-Site 


Inspection with Town of Grand Lake staff may be required prior to issuance of the Building Permit.    
 


Town of Grand Lake Planning Department 
(Grand Lake, CO 80447-0099) 


Grand County Building Department 
(Hot Sulphur Springs, CO 80451) 


Physical Address: 1026 Park Ave 
Mailing Address: P.O. Box 99 


Phone: (970) 627-3435 
Fax: (970) 627-9290 


Physical Address: 613 1ST 
Mailing Address: P.O. Box 238 


Phone: (970) 725-3255 
Fax: (970) 725-3284 


 
 


Building Permit Submittal Checklist 
 


The following items are required for the application to be considered complete by the Town of 
Grand Lake.  The omission of one or more of these items on the checklist may result in the 
application being rejected. The submitted application and plans would then be returned to 


owner or contractor for corrections, revisions, and resubmission. 
(For Demolition Permits – see section on page 4) 


 
1. One (1) Building Permit Application: Must be thoroughly completed and signed.  
2. One (1) Site Plan including all applicable Site Plan Requirements.  
3. Four (4) sets of Construction Documents. (See pages 5-7 for  plan requirements) 


a. Town of Grand Lake (1 set): Review for Zoning Regulation and Design Review compliancy. 
(1) The Town of Grand Lake review process for residential structures typically takes seven (7) 


to ten (10) days from the submittal date of a complete application. 
(2) The Town of Grand Lake review process for commercial structures may take up to one (1) 


month from the submittal date of a complete application.   
b. Grand County (3 sets): Review for building code compliancy and issues with the building 


permit. The Grand County review process may take up to one (1) month during peak season.   
4. Exterior design material samples (including, but not limited to, paint color chips). 
5. If applicable, written property owner approval for projects submitted by tenants.   
6. If applicable, Homeowner’s Association (HOA) design approval indicated by a letter from the 


applicable member(s) of the HOA board, design committee, or architectural review committee. 
 


Additional Building Permit Submittal requirements 
For a project in a Floodplain or which borders U.S. waters 


 
 
1. If the structure is in a Floodplain area, a certification from a registered professional engineer, 


architect, or land surveyor that any residential structure shall have the lowest floor (including 
basement), elevated to or above the base flood elevation per the requirements in Municipal Code 
12-5. 


2. If the structure is in a Floodplain area, a certification from a registered professional engineer, 
architect, or land surveyor that any commercial, industrial or other nonresidential structure 
shall either have the lowest floor (including basement) elevated to or above the base flood level or 







together with attendant utility and sanitary facilities, be designed so that below the base flood level 
the structure is watertight with walls substantially impermeable to the passage of water and with 
structural components having the capability of resisting hydrostatic and hydrodynamic loads and 
effects of buoyancy per the requirements of Municipal Code 12-5. 


3. If the project involves property which borders any wetlands, streams, rivers, ponds, lakes, or other 
waterways, then the owner and contractor must comply with the Federal Clean Water Act. When 
required, a Department of the Army 404 Permit must be obtained prior to placement of any fill 
material into waters of the United States, such as wetlands, streams, rivers, ponds, lakes, or other 
waterways. Placement of such fill into the waters of the United States without a 404 Permit is a 
violation of the Clean Water Act, and is subject to Federal actions. 


 
It is the responsibility of the owner or contractor to ascertain of they need a permit 


and the owner or contractor must obtain the necessary permit.  If the project requires an Army 
404 permit, a copy of that 404 Permit and the permit application must be submitted with the 
Building Permit application. Please see http://www.spk.usace.army.mil/organizations/cespk-


co/regulatory/program.html for more information. 
 


 
 
Demolition Permit Requirements: 


 
1. The replacement mobile home must be the same square footage or smaller than the existing 


mobile home. 
2. The replacement mobile home must fit into the building footprint as specified on current 


applicable plats, plans, or agreements. 
3. One (1) Building Permit application. Must be thoroughly completed and signed. 
4. One (1) Contractor form. 
 
 
 
Demolition Permit Requirements: 
 
1. One (1) Building Permit application. Must be thoroughly completed and signed. 
2. One (1) Contractor form. 
3. Proof of ownership (i.e. copy of title or deed) of the property and/or structure. 
4. The Demolition Permit fee of $5.00 must be paid to the Town of Grand Lake. 


 
 


Permit transfer to Grand County Building Department 
 


After the Town of Grand Lake reviews and approves the application, the Town will transfer the 
application directly to the Grand County Building Department. The Grand County Building 
Department will review the application, and after their approval, will contact the applicant to 


pick up the building permit. The applicant can pick up the building permit at the Grand County 
Building Department after paying the applicable Town and County fees and taxes. 


 
 
1. Payment of Use Tax: Use Tax shall be calculated using the Town’s Use Tax Calculation Sheet.  


This tax must be paid prior to the issuance of a Building Permit. 


Special Requirements for Replacing Mobile Homes 
In addition to any other requirements, the following items are required before replacing an 


existing mobile home. 


Demolition Permits 
The following items are required for obtaining a demolition permit. 



http://www.spk.usace.army.mil/organizations/cespk-co/regulatory/program.html�
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a. After the Grand County Building Department has closed out the permit, a use tax refund may 
be applied for from the Town of Grand Lake for construction materials purchased in any 
Colorado municipality which collected a municipal sales tax on those items. 


b. A request for reimbursement (for no greater than the amount of the use tax paid by the Town of 
Grand Lake), submitted with applicable sales receipts, must be applied for within 30 days of 
the issuance of a certificate of occupancy or equivalent document by the Grand County 
Building Department. Mailed requests must be sent certified, return receipt requested.     


 
2. Payment of Affordable Housing Fee: Affordable Housing fees shall be calculated using the 


Town’s Affordable Housing Fee Calculation Sheet. These fees must be paid prior to the issuance of 
a building permit. 


 
3. Water Tap Fee: For new construction, the water service availability (tap) fee must be paid to the 


Town of Grand Lake prior to approval of a building permit by the Town. The current fee for a 
three-quarter inch service line is $6,500.00.  For larger service line prices, please contact Town 
Hall. Water is billed on a quarterly basis. Billing will occur one year from payment of the fee or 
when the water line is connected, whichever comes first. Additional charges will apply for the 
water meter at the time of installation, and the meter is available from the Town of Grand Lake. 


 
4. Contractors: All contractors must have a Town of Grand Lake business license. The general 


contractor must have a Town license before the application will be forwarded to the County. 
 
 


Required Inspections by the Town of Grand Lake 
 


The Town of Grand Lake will perform, as needed based upon the project, a pre-site inspection, a 
zoning setback for the foundation, and a final inspection of the structure prior to the Grand 


County Building Department issuing a Certificate of Occupancy or similar document. 
Inspections are normally conducted by two (2) Town of Grand Lake staff members. Staff will attempt 


to respond within 24 hours of the requested inspection. 
 


 
Pre-Site Requirements: A pre-site inspection will be conducted prior to the issuance of a building 
permit and prior to any ground disturbance. 
 
 The contractor or owner must be present at the site. 
 The lot corners must be staked and flagged. 
 The driveway must be staked. 
 The proposed structure(s) must be staked. 
 Stakes must be placed where the original grade measurements were determined. 
 If the property is on a slope or near a body of water, including wetlands, erosion control, such 


as silt fencing or the equivalent, will be discussed. Any erosion control which is required must 
be in place prior to beginning any ground disturbance for the project. 


 Drainage requirements will be discussed at this meeting. Any drainage requirements must be in 
place prior to any ground disturbance for the project. 


 
Zoning Setback Requirements: The Zoning setback inspection is conducted in order to determine 
distances from the property lines to the proposed structure and proper installation of erosion control 
and drainage requirements. The Town will provide a preliminary acceptance letter for the zoning 







setback inspection. This letter does not confirm the actual location of the foundation on the property, 
but merely that the location of the foundation appears to be within zoning setbacks. The Town suggests 
the owner or contractor have a survey done in order to ensure compliance with setback requirements. 
 
 Call Town Hall at least 24 HOURS before the requested inspection (970-627-3435). 
 The forms for the footers must be installed and the rebar must be placed in the forms before a 


zoning setback inspection will be conducted. 
 The property must have the corners of the property marked and flagged and string lines 


delineating the property lines must strung between the markers. 
 The location of the foundation walls must be marked and flagged. 
 Erosion control and drainage, if required, must be installed. 
 Any material placed in the public right-of-way during excavation must be removed before a 


zoning setback inspection will be conducted. 
 


Final Requirements: Prior to Final Inspection a survey done by a surveyor licensed by the State of 
Colorado and which complies with Colorado Revised Statute 38-51-106 is required showing the 
location of the foundation walls, property corners, and dimensions from the foundation and any 
protruding part of the structure to the property lines. If any part of the building footprint is within 
four feet (4’) of any required setback an Improvement Survey Plat will be required. 
 
The Final Height Verification form must be completed by a surveyor licensed in the State of Colorado 
with the elevations listed for the highest point of the finished rough frame and the finished grade for 
each corner of the structure. The finished grade corner elevations must be taken at the same location 
as the original grade elevations. Both the applicable survey and the Final Height Verification form 
must be submitted to the Town prior to requesting a Final Inspection. 
 
If the project is a remodel of or addition to an existing structure and has an accepted Improvement 
Survey Plat, that plat, at the Town’s discretion, may be utilized in place of obtaining a new survey. 
 
 Call Town Hall at least 24 HOURS before the requested inspection (970-627-3435). 
 Landscaping material must be placed on the site. At a minimum, the lot must be reseeded. The 


property owner must revegetate any portion of the right-of-way that was disturbed during 
construction. Any material placed in the Public right-of-way must be removed. 


 A Landscape plan is required for projects which need to delay installation of landscaping due to 
weather related issues. 


 Parking must be created and surfaced with “Class C gravel” at a minimum in Single Family 
Residential, Open, and Resort Zones, or with asphalt or concrete in all other Zones. 


 Snow storage must be located on the property and identified with a stake labeled “snow 
storage”. 


 Erosion Control and drainage, if required, must be installed. These items may be required, due 
to special circumstances, to remain in place for a set time frame after completion of the project. 


 The water meter must be installed and the Town Water Department must have inspected the 
installation. 


 
 
 
 


 
 


Site Plan Requirements 
The following items are required on all site plans submitted for a building permit. 







 
 


1. Setbacks 
o The required setback distances from the front, rear, and sides must be shown.  Distances 


must be shown from the closest edge of the public right-of-way, or some other 
designated line, and the nearest possible line, including projections of a conforming 
structure.   


i. Roofline - Distances must be shown from the lot line to the roof overhang.  The 
roof may encroach up to 3 ½ feet into the setback; and 


ii. Decks - Distances must be shown from the lot line to the edge of the decking or 
stairs, whichever is closer to the lot line 


o No structures, except boathouses and docks which comply with Municipal Code and 
State law, are allowed within 30’ of any source of water. 


 


 
 
2. Driveway and Utilities 


o Location of the driveway must be shown with distance from each property corner.   
o Location of utilities must be shown including water, sewer, gas, electric, cable and 


telephone. 
o The plats must contain Three Lakes Water and Sanitation District (970-627-3544) 


approval if the project includes new sewer connections. This will be indicated by having 
a Three Lakes stamp and signature on each set of plats. 


 
3. Parking 


o Two 10’ X 20’ parking spaces are required per Single Family Residence. 
o Parking spaces must be identified on the site plan if the 2 parking spaces are not 


provided for in a garage or accessory structure. 
o Town staff will advise how many parking spaces are required for commercial use, 


mixed use, and multi-family plans. 
 
 
 







4. Snow Storage 
o Snow storage must be located on the site. Snow storage is NOT allowed on the public 


right-of-ways. 
o Snow storage is required for 1/3 of the total driveway and parking area. A calculation of 


the total driveway and parking area must be shown on the site plan along with the 
calculation and location of the snow storage on site. 


o Example – If a driveway is 25’ long and 15’ wide there is 375 square feet of driveway. 
375 square feet divided by 1/3 = 125 square feet of snow storage required. 


 
5. Square Footage 


o Calculate and label separately all Living Spaces, Garages, Decks, and Patios. Square 
footage is calculated from the outside walls, not the interior walls. 


 
6. Additions to existing structures 


o When adding additions to existing structures, the plats must have the new additions 
labeled ‘NEW’ and the existing structure labeled ‘EXISTING’. 


 
7. Color of Material 


o Siding, roof, window trim, and exposed foundation materials and colors must be listed. 
Samples of the colors may need to be supplied if requested by Town Staff. 


 
8. Erosion and Sediment Control/Landscaping 


o The site plan must show the ‘limit of disturbance’ for the project. 
o Drainage is required for every project and must be shown on the site plan. Drainage 


must connect to the Town’s drainage system and, based upon the topography of the lot, 
may need to be retained on-site by the use of sediment or retention ponds to prevent 
excessive runoff. Drainage requirements will be determined at the Pre-site 
Inspection. 


o Landscaping material must be specifically identified on the plat if necessary for erosion 
control or required as a part of the project. 


o If the project has an irrigation system, it must be located on the plat. 
 


9. Building Height and Original Grade 
o The proposed finished building height must be shown on the plats. 
o If the land the structure is being built upon has an elevation gain or loss of more than 


five feet (5’) in the building footprint, an additional five feet (5’) will be added to the 
maximum allowable height. 


o The site must be surveyed prior to any human disturbance to establish the original grade 
elevations. An Original Grade Verification Form must be completed by the 
licensed surveyor and accompany the building permit application. 


o Elevation measurements must be taken within three feet of each corner of the proposed 
structure and the locations of the measurements must be shown on the site plan. 







 
o Final height is the elevation of the highest point of the finished rough frame. 
o The final height elevation of a stepped or terraced structure is the highest elevation of 


the finished rough frame for all segments of the structure. 
o Building Height is the difference between the final height elevation and the lowest 


original grade or finish grade elevation, whichever is more restrictive. 
 


 
 








Permit Number: _______________________ 


Date Paid: _______________ 


 
TOWN OF GRAND LAKE 


USE TAX CALCULATION SHEET 
 
 


Owner Name:___________________________________________________________________ 
 
Job Address:____________________________________________________________________ 
 
Subdivision: _____________________________ Block _____________ Lot(s) _______________ 
  
     
Use Tax for all construction (Based on total cost of project: labor and material): 
 
Total cost of project:  $______________________ x .50 x .04 = TOTAL USE TAX $__________________ 








Permit Number: ______________________ 
Date Issued: _______________ 


 
TO ALL BUILDING PERMIT APPLICANTS: 


 
 As a part of building permit issuance, you are required to pay a four percent (4%) use tax for the 
building materials you anticipate using in the course of your construction project. 
 


The purpose and philosophy of use tax is to serve as an "in-lieu-of" sales tax to: 
1. Make our local merchants more cost competitive because of lower sales tax rates charged 


elsewhere; and, 
2. Capture tax revenues which might otherwise be lost to the Town due to purchase of 


construction materials outside of the Town but used in the Town. 
 
 Because two-thirds of general fund revenues are derived from sales tax, the Town has adopted a use tax 
to help pay for basic municipal services which you, as a property owner, deserve and expect from your Town.  
The payment of use tax is a credit against local sales tax you will pay either here in Grand Lake or in another 
municipality, up to (but not to exceed) the total amount of use tax paid. 
 You have two options available to you in order to realize your credit: 


Option A. As you purchase building materials, you may present your building permit showing 
"Use Tax Paid" and NOT be charged up to 4% of the municipal tax on the items so purchased. 


Option B. If a local sales tax is charged on your construction material purchases, save your 
receipts. Please note the building permit number, date of purchase, and construction site location 
for the purchases and present the receipts to the Town Clerk.  After verifying the items submitted 
and computing the taxes paid, you will be reimbursed for the local sales tax paid up to (but not 
exceeding) the total amount of use tax paid. 


 
ALL RECEIPTS MUST BE SUBMITTED TO THE TOWN WITHIN THIRTY (30) DAYS AFTER 


THE CERTIFICATE OF OCCUPANCY, A LETTER OF FINAL INSPECTION, OR OTHER 
DOCUMENT DENOTING ACKNOWLEDGMENT OF SUBSTANTIAL COMPLETION HAS BEEN 
ISSUED, OR THE PERMIT IS CLOSED FOR ANY OTHER REASON BY THE TOWN OF GRAND 


LAKE OR THE GRAND COUNTY BUILDING AND SANITATION DEPARTMENT. 
 


Failure to submit all documentation for reimbursement within this period shall relieve the Town of any 
obligation to refund any use tax which would otherwise be due.  A receipt should be obtained when a request 
for reimbursement is received by the Town. Mailed requests must be sent certified, return receipt requested. 
 Please feel free to ask any questions about use tax prior to signing the acknowledgment below.   
------------------------------------------------------------------------------------------------------------------- 
 
I, _______________________________________, who is requesting a Building Permit for construction at the 
 (Print Name) 
following site:  _____________________________________________________________________________ 


                                                     (legal description or street address) 


have read the above and by my signature, agree and acknowledge that I understand the use tax refunding 
procedures of the Town of Grand Lake. I further understand, per Municipal Code 4-3-33, that if I do not submit 
receipts for the use tax paid for this permit within thirty (30) days after the Town of Grand Lake or the Grand 
County Building and Sanitation Department has closed this permit, I forfeit any right to claim a use tax refund 
for this Building Permit. 
 


Signature________________________________________ 





